
Adding Split Accounts at the Line Item Level 

1. After you proceed to check, scroll down to the line item you wish to add the split to and click the  icon on the right. 

 

 
 

2.  Choose “Accounting Codes” from the list that pops up. 

 

 



 

 

 

3. When the “Override Accounting Codes” pop up appears click the  icon on the right. 

 

 
 

 

4. A second accounting string will appear. Make your necessary changes to the second string. Then, “Amount of Price” from the drop-down 

and enter your split amounts. Once you have completed your necessary information, click “Save”. 

 

 

 



 

5. Your accounting split will now show below your line item. 

 

 


